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Follow the steps below when the fire alarm sounds:

1.
Students exit the classroom by the designated exits.  Students are to walk quickly but do not run.

2.
Teacher takes:  class book, closes windows, closes doors and follows exiting students.  Move away from the building to designated area.

3.
Once outside of building, teacher takes roll.  If students are missing, their names must be reported to the superintendent immediately.  Leave your students with another teacher while reporting the missing students.

4.
When the all clear bell sounds, return to classrooms.

Visitors, including senior citizens at lunch, are to be accounted for by the person responsible for their visit.


TORNADO DRILL PROCEDURES

Follow the steps below when tornado alarm sounds:

1.
Students exit the classroom by the designated exits.  Students are to walk quickly but do not run.

2.
Teacher takes:  Class book, Closes windows, Closes doors and follows exiting students.

3.
Take students to designated areas and have students seated

a.
K-4 - teachers and students will go to the girl's locker room, into the shower and restroom areas.

b.
5-8 - teachers and students will go to the work room past the boiler room.

c.
9-12 - teachers and students will go to the business room.

4.
If tornado is near, have students kneel down and cover their heads.

5.
Teachers in each area will be personally notified when emergency is over by person in charge:

1.  Superintendent;

2.  acting superintendent

3.  Custodian


HAZARDOUS WASTE SPILL

All teachers and students will be loaded into school buses and evacuated to Deer Trail School and remain there until picked up by parent or emergency is declared over.


