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(Job Description - Acting Superintendent)

TITLE:
ACTING SUPERINTENDENT

QUALIFICATIONS:
Possess a valid teaching credential, with a minimum of three years experience as a teacher.

REPORTS TO:

Superintendent

SUPERVISES:

All school staff

JOB GOAL:

To provide leadership and ensure efficient operation of the school when the superintendent is not available.

PERFORMANCE RESPONSIBILITIES:

1.
In the absence of the superintendent the acting superintendent will:

a.
Act as the chief executive officer of the school and report any actions taken to the superintendent.

b.
Specific duties include but not limited to:  sign and approve purchase orders, handle discipline problems, supervise staff, call off school in the case of inclement weather, check in school buses, respond to student and parent requests.

c.
Chair or serve on committees designated by the superintendent.

d.
Assist the superintendent in setting the educational goals for the school.

2.
The acting superintendent will be encouraged to attend board meetings on a regular basis.

3.
Performs other duties as assigned by the superintendent.

TERMS OF EMPLOYMENT:  Terms of this contract will be in accordance to Board Policy and will terminate at the end of the school year.

EVALUATION:

Performance will be evaluated by the superintendent in accordance with the provisions of the Board's policy on evaluation of personnel.

Adopted:  9-19-85


