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QUALIFICATIONS:
High School Diploma.

                                  Demonstrated aptitude for the work to be performed. Such alternatives to the above
qualifications as the Board may find appropriate and acceptable.

REPORTS TO:
Superintendent

JOB GOAL:
To provide a well-organized, smoothly functioning class environment in which students can take full advantage of the instructional program and available resource materials.

PERFORMANCE RESPONSIBILITIES:

Activities:

1.
Performs clerical tasks for the library, including such things as typing, ordering requested books, re-shelving books, maintaining card catalog.

2.
Assumes share of supervising playground and lunch duty.

3.
Supervises students working in the library.

4.
Coordinates library activities with Plains and Peak Library Cooperative, Book Mobile, and other regional libraries.

5.
Communicates to the superintendent about incidents or situations that require disciplinary actions.

6.
Communicates to the superintendent on conditions that may endanger the health or safety of the students.

7.
Other non-instructional tasks as assigned by the supervising superintendent.

8.
Maintains records required in the library.

9.
Checks in/out books to students and teachers.

TERMS OF EMPLOYMENT:  Nine month year.  Wages determined by the Board of Education.

EVALUATION:
Performance of this job to be evaluated annually in accordance with provisions of the Board's policy on evaluation of support staff.

Adopted:  9-19-85


