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(Job Description - School Paper Editor)

TITLE:
SCHOOL PAPER EDITOR

QUALIFICATIONS:  Possess a valid teaching credential and experience or special interest in publication.

REPORTS TO:
Superintendent

JOB GOAL:
To publish the school paper which serves as a public information network to the patrons of the school.

PERFORMANCE RESPONSIBILITIES:

1.
On  monthly basis, publish a school newspaper, generally the last Thursday of the month.

2.
Supervise and direct student reporters in their reporting.

3.
Edit the school newspaper.

4.
Circulate to patrons and subscribers the school's newspaper.

5.
Sponsor any fund raising activity related to the paper.

6.
Any other duties and responsibilities as assigned by the superintendent.

TERMS OF EMPLOYMENT:  Terms of this contract will be in accordance to Board Policy and will terminate at the end of the school year.

EVALUATION:
Performance will be evaluated annually by the superintendent in accordance with the provisions of the Board's policy on evaluation of personnel.

Adopted:  9-19-85 


