Policy:
GCL-F



GCL-F - REIMBURSEMENT FOR SEMINARS, CONFERENCEStc \l3 "GCL-F - REIMBURSEMENT FOR SEMINARS, CONFERENCES
                      AND SPECIFIED PROGRAMS

It is the intent of the district school board to encourage all employees to continue to improve and grow in their respective position and to encourage them to do so by utilizing this policy.

The Superintendent is given the authority to approve participation by school employees in these areas according to the following items:

1.
Certificated or Classified employee must submit in writing:

A.
Reason(s) for desiring to attend specific event.

B.
Event must be in an area that will benefit both the person and the school district.

C.
Specific costs for event, travel, lodging, meals, that the district is being asked to pay;  costs may be shared by the person applying with the district.

2.
Event must be approved by the superintendent before registration/attendance takes place.

A.
A reply in writing will be given within two working days unless the superintendent requests board approval for:

1.
Total cost exceeds $750.00.

2.
Event is not within person's area of competence, but will benefit school district.

3.
Person has made more than two (2) requests in same school year.

B.
Superintendent will place request on the agenda at the next regularly scheduled board meeting if necessary.

3.
District personnel will be encouraged and advised by the superintendent of programs that are appropriate for their area or events that will benefit the district.  When a person is requested to attend a specific event by the superintendent to further improve a program or for a new program which will benefit the district, that event shall not be considered as one of the two requests for that person to attend during that school year.

4.
The district will not pay directly for college credit which will benefit the person either in recertification credits or credits for advancement on the salary schedule.  However, if the college credit fee is a part of the events total cost and cannot be separated, then the events total cost will be paid by the district.


GCL-F  APPLICATION

NAME                                                                                    DATE                                   

POSITION/AREA _                                                                                                             
EVENT                                                          
LOCATION                                                                                                                         
BENEFIT TO PERSON                                                                                                       

BENEFIT TO DISTRICT                                                                                                    

COST - REGISTRATION FEE                                     I WOULD BE WILLING TO PAY

     - TRAVEL EXPENSE                                              $                         OF THE TOTAL
     - LODGING___________________EXPENSE.

     - MEALS                                         

       TOTAL$                                        
APPROVED_______________________________________________________________

          Superintendent

DENIED
Denied because                                                                                                                   

Adopted:  5-15-86 

Revised:  4-16-92
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