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Unless you have a permanent lifetime certificate in the State of Colorado, you must renew your certificate to teach.  Generally this renewal occurs every five years.  Renewal of a certificate is considered an ongoing process and involves the individual being recertified, the school district in which that individual is employed and the Colorado Department of Education.  Recertification involves the teacher and some sort of an educational plan which they hope to accomplish, approval of the plan, accomplishment of the plan and thence recertification.  The following is designed to guide you through this recertification process.

Step I - Development of Recertification Plan
This is the initial step and should be initiated just after receipt of your new certificate.  This step involves your analysis of what you hope to accomplish in the next five years in order to recertify.  The major focus of this plan is to help you to maintain or improve your teaching skills.  First obtain a copy of the "Recertification Plan Form", complete it and submit it to the Superintendent of Schools for approval.  Two things to remember:

*1.
Don't pursue any activities related to your recertification plan until the plan has been approved by the Superintendent of Schools.

*2.
Once this plan has been approved, you will receive a signed copy.  Keep this copy in a safe place for you will be asked to produce it when the plan has been completed.

Step II - Development and Completion of Activities to Complete Recertification Plan - 
Once your recertification plan has been approved, you are now ready to pursue the activities which make up your plan.  Each of these activities must be approved individually before you pursue them. Approval of these activities can be obtained by completing the form entitled "Recertification Activity Approval Form" which can be obtained from the Superintendent of Schools.  Once this form has been approved, attach your copy to your approved "Recertification Plan" for you will have to produce it at a later date.

Step III - Forty-five days prior to the expiration of your certificate

Gather up your approved Recertification Plan, approved Recertification Activity Approval Forms and evidence of completion of each of your activities and forward them to the Superintendent of Schools for his/her signature indicating the Board of Education has certified that you have successfully completed your recertification plan.

Step IV - 30 days prior to the expiration of your teaching certificate

Complete the form entitled "Recertification Application" available from the Superintendent of Schools, attach your completed "Professional Growth Plan" and forward it to the State Department of Education for issuance of your certificate.

CONGRATULATIONS, YOU HAVE COMPLETED THE PROCESS.
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