                                                                                                                  POLICY GD-JD3a

GD-JD3a-SUPPORT STAFF POSITIONS

(Job Description: Housekeeper)

TITLE:

HOUSEKEEPER

REPORTS TO: 
Custodian (maintenance person)

JOB GOAL:

To provide students with a clean, safe, attractive, comfortable place to learn, play, and develop.

PERFORMANCE RESPONSIBILITIES:

 

Performs usual routines and practices associated with a learning environment.

a.  Classroom duties

- sweeps, vacuums, and/or mops classroom floors daily

- dusts rooms every other day (disinfects desk tops and other                                                             surfaces used by children

- vacuums baseboards and hard to get areas with shop-vac once a                                                      month

- cleans chalkboards and dry erase boards at least once a week

- empty trash from waste baskets daily

- keeps furniture in rooms in good repair and working order

- wash windows at beginning of each semester

- any perceived maintenance problems will be reported to the                                                             custodian (maintenance person)

b.  Hall duties and Dining area

- sweep, mop, and vacuum daily depending on surface

- dust lockers and shelves once a week

- clean and disinfect drinking fountains daily

- clean floor mats as needed

- keep entry glass and doors clean

c.  Restroom duties

- clean and disinfect all sinks, urinals, and lavatories daily

- sweep and mop (disinfect) floors daily

- sees that soap dispensers, toilet paper dispensers, and towel                                                            dispensers are full daily


POLICY: GD-JD3a

TERMS OF EMPLOYMENT:

Wages and work days to be determined in accordance with current salary schedule and calendar.  Employed at Will.

Adopted: 8-28-97 
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